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ARRIVAL AND DEPARTURE 
Because student safety and well being are an absolute priority at Parkers Prairie Elementary School, we 
believe it is extremely important to define and follow arrival and departure routines carefully.  We need the 
help of all families in order to help us maintain a safe environment.  

 

Arrival Routines  
Although we will provide limited supervision in the 
cafeteria starting at 7:50, the recommended 
arrival time for students is after 8:00.  This is 
when supervision is available on the playground as 
well as in the cafeteria and library. Because we 
realize it is impossible for all students to arrive 
after 8:00, additional options are available.   
 

6:00 ð 7:50 ð Panther Kids Club Arrival ï 
Students arriving during these times should enter 
the building with a parent and go directly to the 
Panther Kidsô Club.  All other students entering the 
building during this time need to enter through the 
main doors and report directly to the office.  

 
7:50 ð 8:00 - Early Arrival ï Students are 

allowed only in the cafeteria at this time. Students 
should be dropped off at the main door (northeast) 
side of the building and go directly to the cafeteria.  
No playground, classroom, or library supervision is 
available at this time.  At 8:00, when supervision is 
available, these students will be dismissed to the 
playground and/or can also visit the library to 
select books.  
 
 
 

 

8:00 ð 8:20 - General Arrival ï Students 

arriving at this time have three choices.  They may 
go to the cafeteria, the library, or the playground. 
These are the areas of the school where 
supervision is provided.  Breakfast is served at 
8:00.  
 

8:20 ð 8:25 ï Start of the School Day ð 

Students arriving during this time should go 
directly to their classrooms.    
 

After 8:25 ð Late Arrival ð Students arriving 

after 8:25 are considered tardy and should report 
directly to the office before going to their 
classrooms for a tardy slip.  Students who are in 
the building, but arrive at their classroom after 8:25 
will also be counted tardy. 
 
Special Note: Please understand that although we 
would like to be able to accommodate the unique 
schedules of every family, we do not have the 
supervision resources available to do this. We 
cannot have any unsupervised students in our 
building in the morning.   If a student is 
consistently arriving at school before supervision is 
available (7:50) a family contact by the building 
principal will be made to discuss alternative 
arrangements.  
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Departure Routines 
Leaving the Building - Students are dismissed 

to leave the building at 2:58.  All students are 
expected to leave the building promptly and follow 
the arrangements that have been made with their 
caregivers.  No students are allowed in the 
building after school without supervision. 

 

 
Changes in After School Plans 

We understand that from time to time 
circumstances arise that cause a change in after 
school plans for families.  We want to help 
communicate that information to children. 
However, this is a practice that we need you to 
help us keep to an absolute minimum.    
 
Calls from parents with changes in after school 
arrangements can create uncertainty and stress 
for students and staff, especially when they come 
late in the day.  These messages also create 
interruptions to the instructional day.  
 
You can help in the following ways: 
Á PLEASE communicate after school plans 

to students BEFORE school whenever 
possible.   

Á If you have an unexpected change in plans, 
please call as early in the day as 
possible. 

Á After 1:00, ONLY emergency messages 
will be delivered. Please donôt ask us to 
make exceptions to this.  This allows 
enough time to contact staff and students 
before the rush at the end of the day.  

Á  
By working together in this way, we can make our 
school a safer and more stress free environment 
for students and staff.   

 
 

Students Riding the Bus - At 
the close of the school day, students who ride the 
bus exit through the northwest doors by the 
gymnasium and board the bus on the north side 
of the school.  If the busses are late, or are not 
ready to be boarded, students will wait inside the 
school in the hallway by the large gym until busses 
are in place.  
 

Students Getting Picked Up ï 
Students who are getting picked up by a driver 
should exit the school through either the northeast 
doors by the office or the southeast doors by 
the fifth/sixth grade classroom.  Parents who are 
picking students up are asked park in the front of 
the school on McCornell.    

   
Students should only cross the street using 
the crosswalks.  
 

Students Walking ï Students who are 

walking to a destination in town should exit the 
school grounds by crossing with the help of a 
crossing guard.  Walkers should exit the school 
according to the following guidelines: 
 

¶ North Walking Route ï Exit through 
northeast doors (by the office). 

¶ South Walking Route ð Exit through 
southeast doors (by the 6th grade).  

¶ West Walking Route ð  Exit through 
northeast doors (by the office).
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ATTENDANCE 

Regular school attendance is the foundation for academic achievement and success.  It is also the law!  
Please make regular attendance a priority for your family Please refer to the Otter Tail County-Wide K-12 
School Attendance Policy on page 23.   This is the attendance policy followed by the Parkers Prairie Public 
Schools.   
 
 

If your child is going to be absent from school, please notify the school office 
before 9:00 a.m. 218-338-4079 ext. 402  
 
 

Appointments - Parents are asked 
to schedule appointments outside of the school 
day.  However, if it is necessary for a child to leave 
school during the day to attend an appointment, a 
phone call or written note is required.   
 

Excessive Absences - A contact from 
the principal will be made after 5 absences.  If 
excessive absence becomes a problem for your 
family, you may be asked to provide 
documentation from a health care professional for 
each additional absence.  
 

Notifying the School ð Parents are 
expected to notify the school office of an absence 
by 9:00 am.    Without notification the absence 
may be considered unexcused.  

 
 

Tardiness - Students who arrive at 
school after 8:25 should report directly to the office 
and will be counted tardy.  Students who are at 
school prior to this time, but are not in the 
classroom ready for instruction may also be 
counted tardy.  Late busses are the exception, of 
course.  
 
 

 Picking up Children during 
the Day - When picking children up during the day, 
parents must park and come into the school office 
to wait for their child.  Children are not allowed to 
leave the school building during the day without a 
parent/guardian or other adult that the family has 
designated.  Children are not allowed to wait 
outside for pick-up.   
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BEHAVIORAL STANDARDS FOR A RESPECTFUL, 

SAFE AND CARING SCHOOL
 

Learning to play, work, and live with other human 
beings may be the most important of all human 
endeavors.  We ask families to work with us to 
create conditions that help students develop self-
control so that they can conduct themselves in a 
respectful, caring, and safe manner throughout the 
school day.  
 
We believe that when students fail to follow 
behavior expectations, they need to be allowed to 
experience the consequences of their actions.  In 
addition to implementing consequences, it is the 
responsibility of the adults (staff and parents 
together) to carefully consider what skills the 
child needs in order to be more successful 
socially, and then to commit to teaching those 
skills.  
 
General Behavior Standards 
The following general behavioral expectations are 
meant to provide a foundation for creating a 
learning environment that is respectful, caring and 
safe.    
 

1. We are here to learn.   

¶ Strive to do your best, every day.  

¶ Do not disrupt the learning of others. 

¶ Use quiet voices inside the building.  
 

2. We value safety for all students.   

¶ Keep your hands and feet to 
yourself.   

¶ Physical assault of others is never 
tolerated. (See pages 29-38) 

¶ Always walk in the school hallways 
and classrooms.  Running is only 
allowed in the gym and on the 
playground.  

 
3. We are committed to zero tolerance of 

dangerous and violent behaviors. 

¶ No bullying or harassment will be 
tolerated. (See pages 29-38.) 

¶ No weapons or dangerous items 
allowed on school grounds. (See 
pages 42-45.) 

¶ No drugs, alcohol or tobacco are 
allowed on school grounds.  (See 
pages 23-26.) 

 
4. All students and adults deserve to be 

treated with respect. 

¶ Demonstrate respect in your words. 

¶ Demonstrate respect in your actions.  

¶ Follow the directions of adults at all 
times.  

 
5. The school is our daytime home.  

¶ Always treat school property and 
private belongings with respect.  

¶ Help to keep all areas of our school 
neat and clean.  

 
6. Honesty is essential for success in 

school and society. 

¶ Be honest in your school work. 

¶ Be honest in your words. 

¶ Be honest in your actions. 

¶  
7. Some places and activities require 

special rules.  These include: 

¶ Classroom  

¶ Cafeteria (page 11) 

¶ Media Center (page 10) 

¶ Playground (page 13) 

¶ Arrival (page 1) 

¶ Departure (page 2) 



 5 

Definitions of School Discipline Responses  - The following is a list of 

definitions for the most commonly used responses by school staff toward students who violate school 
behavior standards.  Individual circumstances, teacher and administrative judgment are considered with 
selecting appropriate responses.   
 
Student Conference  ð  A verbal interaction 
between a school staff member and a student.  It 
may be as informal as a conversation between a 
teacher and student in the hallway, or as formal as 
a scheduled meeting between the principal and 
student in the principalôs office.  
 
Notification of Parent or Guardian  ï  A 
conversation (in person or on the telephone) 
and/or written contact between a school employee 
(usually a teacher or administrator) and a studentôs 
parent or legal guardian.  
 
Parent Conference ð  A scheduled meeting 
between a school employee and a studentôs parent 
or legal guardian.   
 
Detention ð A requirement for a student to remain 
in school or attend school outside normal school 
hours. 
 
Removal from Class ð Any action taken by a 
teacher, principal, or other district employee to 
prohibit a student from attending class or activities 
for a period of time within the limits of MN State 
Statute 121A.61. 
In-School Suspension ð An action taken by the 
school administration to prohibit a student from 
attending one or more school classes or activities 
for a period of time within the statutes of MN State 
Statute 121A.61.  
 
Dismissal ð Dismissing a student from school for 
less than one day. 
 

 
Out-of-School Suspension ð  An action taken by 
the school administration to prohibit a student from 
attending school for a period of time from one to 
ten days.  An additional 5 days may be added with 
superintendent approval. 
 
Expulsion -  An action taken by the school board 
to prohibit a student from attending school for 
period not to extend beyond the school year. 
 
Exclusion ð An action taken by the school board 
to prevent enrollment or re-enrollment of a student 
for a period not to extend beyond the school year. 
 

Other Responses 
 
Fine ð A financial penalty assessed of a student 
by the school. 
 
Restitution ð Compensation or compensatory 
service required of a student who has damaged, 
taken, or destroyed school or personal property.  
 
Notification of Police ð Contact by the school 
administration with the local police department to 
inform them about an illegal misbehavior engaged 
in by a student. 
 
Reasonable Force ð May be used by a teacher or 
other school employee when necessary to restrain 
a student or prevent harm to another.  
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COMMUNICATION 
We believe that in order for children to experience the greatest success possible at school, parents and 
teachers must work as a team, communicating in a variety of ways.   We want to listen to you and also share 
information with you. Communication between home and school helps both parents and teachers better 
understand, support, and encourage the child.    
 
After School Arrangements 
If after school arrangements for your child change 
during the day, please let us know by or before 
1:00 pm, so we can communicate that information 
with your childôs teacher.  The end of the day is a 
busy time for everyone and we want all students to 
feel comfortable with their after school plans 
before leaving the building.  

 
If your child has after school arrangements that 
change frequently, please try to do the following: 

¶ Review the arrangements with the child 
each morning. 

¶ Send a written note to the classroom 
teacher designating where the child is to 
go. 

¶ If there is a set pattern, make a small chart 
for your child that can be posted in his or 
her locker as a reminder. 

 

Birthday Parties - As much as possible, 
we discourage the distribution of party invitations 
at school.  If your child is having a party on a 
school day, and other students will be leaving 
school with him/her, please provide a list of party 
attendees to the classroom teacher on or before 
the day of the party.  Additionally, each child 
attending the party needs to bring a note verifying 
change of plans after school to the classroom 
teacher.    

 

  Concerns - If you have concerns, 
please feel free to contact us. Only when we know 
about a problem or concern can we take steps 
toward resolving it.  Of course, there are times 
when we cannot respond to a concern in the exact 
way a parent hopes.  We will, however, work with 
you to alleviate problem situations to the best of 
our ability.  We want to: 

¶ Listen 

¶ Provide information  

¶ Identify possible solutions   
 
When contacting the school about a problem or 
concern, please try to contact the adult closest to 
the source of the concern. 
 

Conferences - Conferences offer 
parents and teachers a chance to sit down 
together and share information about the child and 
his/her progress at school.  Conferences also 
provide an important opportunity for parents to 
learn more about the grade level curriculum, 
expectations, and activities. Conferences are held 
two times each year, in the fall and in the spring.  
However, we encourage you to contact us at any 
time if you wish to schedule a conference.   
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Dropping Off Items for Your Child ð  
If it is necessary to drop off an item your child has 
forgotten at home, please do so by bringing it to 
the school office.  This will minimize interruptions 
to the instructional day and help to keep our school 
a safe place for all children.   
 
Many families find it helpful to develop a practice 
of having students pack their backpacks before 
going to bed at night.  This gives more time to 
think about what is needed, and eliminates the 
possibility of things getting forgotten in the morning 
rush.  
 

         Duplicate Information - If your family 
requires that information be sent to more than one 
parental address, please make sure we have on 
file the correct mailing information for both 
addresses.  Items that are mailed to families will 
then be mailed to both addresses.     
 

  Messages during the School Day - 
The staff of Parkers Prairie Elementary greatly 
values student instructional time.  If you need to 
get a message to your child during the day, please 
call the front office.  The receptionist will take your 
message and deliver it to your childôs teacher at an 
appropriate time.  Students will only be called from 
the classroom in case of an emergency.  As much 
as is possible, we ask that you communicate 
pertinent information to your child before arrival at 
school. 
 

Office Hours - On school days the 
office is open from 6:45 ð 4:15.   
 During those times feel free to stop in or call with 
any questions you may have.  We are here to help!   
 

 
Office Hours (cont.) -  On days when school is 
not in session, office hours are more limited.  
However, you can always leave a message and 
someone will return your call.  
 

Release of a Child to another Adult - 
If someone other than a parent will be picking your 
child up during the day, please be sure that person 
has been listed on the Family Information and 
Contact List or that we have written permission 
from you in advance.  Although this can be an 
inconvenience at times, it is an important way to 
safeguard children.   Anytime that contact 
information changes, please be sure to let us 
know. 
 

Restrictions on Child Release to 
Family Members - Under Minnesota law, both 
parents have the right to pick up their child, unless 
a court document restricts that right.  A parent who 
chooses not to allow the other parent to have 
access to a child, must file an official court 
document with the school (restraining order, 
custody order, or divorce decree).  Without legal 
documentation, the school cannot refuse release 
of a child to their own parent.  
 

School Visitation - We welcome visitors 
to our school. When you come to visit during the 
school day, enter through the front door and sign 
the Visitor Registry in the office. You will be 
asked to wear visitor identification. To maintain the 
high quality of our educational program, we ask 
that classroom visits are arranged with the teacher 
in advance.   
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DRESS GUIDELINES 

  Clothing - We want students to 
come to school dressed comfortably and 
practically.  Please help your child to select 
clothing for school that:     

¶ Allows for comfortable movement during 
physical education and recess 

¶ Can be worn for messy activities such as 
painting or science. 

¶ Does not cause undue attention or detract 
from the education program. 

¶ Is free of inappropriate messages or 
advertisements. 

¶ Does not expose the midriff. 

¶ Is appropriate for varying temperatures. 

  Shoes - Students are required to wear 
shoes in the school building at all times.  We 
encourage students to wear shoes that are 

comfortable and practical.   
 
Gym Shoes - Elementary students participate in 
physical education every day.  Appropriate shoes 
are required.  When choosing gym shoes please 
consider the following: 

¶ They must have Velcro or lace 

¶ Laces must be tied properly 

¶ Must fit the foot properly 

¶ Should be ñnon-markingò when scuffed on 
hard surface 

 
Although appropriate shoes are required for 
participation in physical education, please note 
that your child CAN wear these shoes to and from 
school.  An extra set of ñgym shoesò is not required 
unless your child wears another kind of shoe the 
rest of the day.  

Shoes in winter - During winter boot 
season, it is especially important for students to 
remember to bring shoes along to school. For 
safety reasons, students who do not have shoes 
will be required to wear their boots throughout the 
day, which is not practical or comfortable.   

In order to avoid the possibility of forgetting to 
bring shoes in the winter months, students are 
encouraged to bring a pair of shoes that can be left 
in their locker so that they are accessible every 
day.   

 

 Outdoor Winter Clothing 
Minnesotaôs winter weather requires that each 
child have several warm items with them when 
they come to school each and every day of the 
winter. 
Necessary items for winter include the following: 

¶ Warm jacket 

¶ Mittens or Gloves 

¶ Hat 

¶ Boots 

¶ Snow pants 

If your child is in need of any of the items listed 
above, please contact the principal.  We will help 
to arrange for your child to receive the needed 
items.   

If you have extra winter clothing items that your 
children have outgrown, please consider donating 
them to the school so they can continue to keep 
children warm.   


