Because student safety and well being are an absolute priority at Parkers Prairie Elementary S
believe it is extremely important to define and follow arpi@elaadadgines careflllfe need the
help of all falees in order to help us maintain a safe environment.

Arrival Routines

8:000 8:20- General ArrivalStudents
arriving at this time have three choices. They |
go to the cafeteria, the library, plagground.
These are the areathefschool where

Although we will provide limited supervision in thgipervisiois providedBreakfast is served at

cafeteria starting at 7tB@recommended
arrival time for students is after 8:dis is
when supervisioraiailable ahe playground as
well as ithe cafeterand libraryBecause we
realizat is impossible for all studeaisite

after 8:0@dditional options are available.

6:000 7:500 Panther Kid€Ilub Arrival
Students arriving during these times sheuld en
the buildingith a parent and go directly to the
Pant her Kidsd Club.
building during this timaed t@nter through the
main doors aneport directly to the office.

7:500 8:00- Early Arrivail Studentare

8:00.

8:2008:51 Start of the School Day
Students arriving during this time should go
directly to their s3aooms.

After 8:2% Late Arrivad Students arriving
after 8:28re considered tardy simould report
directly to the office before going to their
classroonmfer a tardy sligtudents who are in
thé Buildifd, dutafrive attthdidcRidsloom afep
will also be counted tardy.

Special Nte:Please understand that although v
would like to be able to accommodate the uniq

allowd only in the cafeteria at this time. Studentschedules of every family, we do not have the

should bdroppd off at the main door (n®sthea

supervision resources available to dfgethis.

side of the building and go directly to the cafeterg@annot have any unsupervised students in our

No playgrounclassrooror librargupervision is
availablat this timeAt 8:00, when supervision

building in the morninglfa student is
consistently arriving at school before supervisi

available, these students will be dismissed to thavailable (7:50) a family contact by the building

playground and/or can also visit the library to
select books.

principal will be made to discuss alternative
arrangements.



Departure Routines
Leaving the Buildingstudents are dismissed #=mass
to leavéhe building at 2:58. All students are . Students Riding the Bust

expected to leave the building promptly and follqy]ve close of the school day, students who ride
the arrangements that have been made with thebrus exit through ti@thwest doors by the
caregivers. No studen'ts are aIIoweq N the gymnasiunand board the bus on the north side
building after school without supervision. of the school. If the busses are late, or are not
ready to be boarded, students will wait inside tt
~Jule school in the hallway by the large gym until bu:
X it are in place.

Changes in After School Rda

We understand that from time to time
circumstances arise that cause a change in afte Students Getting Picked Up

school plans for families. We want to help Students who are getting picked up by a driver
communicate that information to children. should exit the school through eitinertheast
However, this is a practice _th_at we need you to 45ors by hhe office or the southeast doors by
help us keep to aipsolute miniem the fifth/sixth gradelassroom. Parents who are

_ ) picking students up are asked park in the front
Calls from parents with changes in after school iha school dvicCornell.

arrangements can create uncertainty and stress

for students and staff, especially when they comgy,qents should only cross the street using
late in the day. These messages also create  ihe crosswalks.

interruptions to the instructional day.

Youcan help ithe following ways:
A PLEASEommunicate after school plans &‘
to studenBEFORE schouwlhenever Dstudents WalkinigStudents who are
_ possible. walking to a destination in town should exit the
A If you have an unexpected change in planschool grounds by crossing with the help of a
please call as early in the day as crossing guard. Walkers should exit the schoc
possible accordingpthe following guidelines:

A After 1:000NLYemergency messages
will be deliveredPleasealn 6t as k u® NértB Walking RouteExit through

make exceptions to this. This allows northeast doors (by the office).
enough time to contact staff and students ¢ south Walking RouBExit through
_ before the rush at the end of the day. southeast doors (by thgrade).
A 1 West Walking RouBeExit though

By working together in this way, we can make our ~ ortheast doors (by the affice)
school a safer and more stress free environment
for students and staff.



ATTENDANCE

Regular school attendasdbe foundation forcezaic achieveni@md succes#t is also the law!
Please make regular attendance a priority for y8\ledamilgfer to the Otter Tail CdlideyKL2
SchobAttendance Policy on pagerl2iss is thattendance oy followed by the Parkers Prairie Publit
Schots.

If your child is going to be absent from school, please notify the school off
before 9:00 a.r@183384079 ext. 402

—————
— —

Appointments Parents are asked @ Tardiness Students whaorive at

to £hedule appointments outside of the school school after 8:850uld report directly twffiee
day. However, if it is necessary faf ®daave  and will be counted tardy. Students who are a
school during the day to attendpamapent, @ school prior to this time, but are not in the
phone call @rritten notis required. classroom ready for instructiorafeaype

counted tardy. Latsdms are the exception, of

} course.

Excessive Absence# contact from
the principal will be made after 5 ahsénces
excessive absence becomes a problem for your &§
family, you may tsked to provide Picking up Children during
documentation from a health care professional fdve Day When picking children up during the d
each additional absence. parents must park and come into the school of

to wait for their child. Children are not allowed
leavetie school building during the day without
parent/guardian or other adult that the family h
designated. Children are not allowed to wait

Ndaifying the Schod Parents are outside for picip.

expected to notify the school office of an absence

by 9:00 am. W.ithout notifich#absence

maybe considered unexcused
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Learning to play, warlg live with other human
beings may be the most important of all human
endeavorsWe ask familiesworkwith uso

create conditions that help students develop self
control so that they can conduct themselves in a
respectful, caring, and safe manoeghlout the
school day.

We believe thaben students fail to follow

behavior expectations, they need to be allowed to
experience the consequences of their actions. In
addition to implenting consequendess the
responsibility betadults (staihd parents

together) toarefully consider what skills the

child needs in order to be more successful
socially, and then to commit to teaching those
skills.

General Behavior Standards

The followirgeneradbehavil expectations are
meanto provide faundation for creating a
learning environment thegsigectful, cag and
safe.

1. We are here to learn
1 Strive to do your best, every day.
1 Do not disrupt the learning of others.
1 Use quiet voices inside the building.

2. We value safety for all sards.

1 Keep your hands and feet to
yourself.

1 Physical assault of others is never
toleratedSeepages 239

1 Always walk in the school hallways
and classrooms. Running is only
allowed ithe gym and on the
playground.

BEFAVIORAL STANDARDS FOR A REERECT
SAFE AND CARING SCHOOL w

3. We are committed to zero tatese of

dangerous and violent behaviors.

1 No bullyingr harassmentivoi
tolerated. (See pages32Y

1 Noweapons or dangerous items
allowed oschool grounds. (See
pages 445)

1 No drugs, alcohol or tobacco are
allowed on school grouri8gee
pages 226)

4. All students and adults deserve to be

treated with respect.
1 Demonstrate respect in your words
1 Demonstrate respect in your action
1 Follow the directions of adults at al
times.

. The school is our daytime home.

1 Always treat school property and
private belongings with respect.

1 Help to keep all areas of our schoo
neat and clean.

. Honesty is essential for success in

school and society.
1 Be honest in your school work.
1 Be honest in your words.
1 Be honest in your actions.
|l

. Some places and activities ueq

special rules. These include:
Classroom
Cafeterigpagell)

Media Centgpage 10
Playgroun@ageld
Arriva{pagel)
Departure (page 2)

E



Definitions of School Discipline Responset following is a list of
definitions for the most commsedresponses by school staff toward students who violate schoc
behavior standardsdividual circumstances, teacher and administrative judgment are considere
selecting appropriate responses.

Student Conferencé A verbal interaction Outof-School Suspensiad An action taken by
betwer a school staff member and a student. Itthe school administration to prohibit a student 1
may be as informal as a conversation between attending schdol a period of time from one to
teacher and student in the hallway, or as formaltags days. An additional 5 days may be added
a scheduled meeting between the principal and superintendent approval.

student in the principal s office.

Expulsion An action taken by the school boarc
Noification of Parent or Guaad i A to prohibit a student from attending school for
conversation ferson or on the telephone) period not to extend beyond the school year.

andor written contact between a school employee
(usually ®@acheo r admi ni st r at dExkcusioadimacten takeénwbyltikeersch@okboarc
parent or legal guardian. to prevent enrollment @amm®liment of a student
for a period not to extend beyond the school ye
Parent Conferen@A scheduled meeting
between a school employeaand t ude nt Q)Eher;Resfpgnses
or legal guardian.
Fined A financial penalty assessed of a studen
Detentiord A requirement for a student to remairpy the school.
in school or attend school outside normal school

hours. Restitutiord Compensati@amn compensatory
_ service required of a student who has damage
Removal from ClagsAny action taken by a taken, or destroyed school or personal propert

teacher, principal, or other district employee to

prohibit a stadt from attending class or activitiesNotification of Polic@Contact by the school
for a period of time within the limits of MN State gdministration with the local police department

Statute 121A.61. inform them about an illegal misbehgeige@n
In-School SuspensiodAn action takéy the in by a student.

school administration to prohibit a student from

attending one or more school classes or activitig@easonable ForégMay be used by a teacher or
fora period of time within the statutes of MN Statgher school employee when necessary to rest
Statute 121A.61. a student or prevent harm to another.

Dismissab Dismissing a student from school for
less than one day.
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COMMUNICATION

We believe that in order for children to experience the greatest ile@tscposk parents and
teachers must work as a team, communicating in a variety of ways. We want to listen to you ¢
information with you. Communication between home and school helps both parents and teach
understand, supparid encourage the child.

After School Arrangements —

If after school arrangements for your child chang

during the day, @edet us know by or before

1:00 pnso we can communicate that information Concerns If you have concerns,

with your chiids . eThecehdeotthe day isa  please feel free to contadDoly when we know
busy time for everyone and we want all studentsgigoyt a problem or concern can we take steps
feel comfortable with their after school plans  igward resolving@f course, there are times
before leaving the building. when we cannot respond to @icoitcthe exact

way a parehbpes We will, howewsgrk with

If your child has after school arrangements that yo to alleviate problem situations totthé bes
change frequently, please try to do the followinggy ability. We wamt

1 Review the arrangementstingtbhild q Listen
each morning f Providénformation
f Send a written note to the classroom 1 Identifpossible solutions
teacher designating where the child is to
ga When contacting the school about a problem o

T Ifthere is a set pattern, make a small chargoncern, please try to contact the adult closest
for your child that can be posted in his or the source of the concern

her locker as a reminder

< Birthday PartiesAs much gsossible, ConferencesConferences offer

we discourage the distribution of party invitationBarent&nd teachers a chance to sit down

school day, and other students will be leaving his/her progress at school. Conferences also
school with him/her, please provide a list of partprovide an important opportunity for parents to
attendees to the classroom teacher oneor befor €@ more about the grade level curriculum,
the day of the party. Additionally, each child ~ €Xpectations, and act!vnleefe{tences_ are held_
attending the party needs to bring a note verifyit§/© times each year, in the fall and in the sprin

change of plans after school to the classroom TOWeVer, we encourage you to contact us at a
teacher. time if you wish to schedule a conference.
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== Offi(_:e Hou_rs (conf&)On days when sch_oc_)l IS
Dropping Off Items for Your Cléild not in session, office hours are more limited.

If it is necessary to drop off an item yourschild h&!OWever, you can always eavessage and
forgotten at home, please do so by bringing it toS°meone will return your call.

the school office. This will minimize interruptions

to the instructional day and help to keep our schocA

a safe place for all children.

e : Rekase of a Child to another Adult
Many families find it helpful to develop a practicg ¢, meone other than a parent will be picking »

of having stients pack their backpacks before .4 yn during the day, please be sure that pe
going to bed at night. This gives more time to has been listed on Beenilyinformation and

think about what is needed, and eliminates the ContaclListor thawe have written permission
possibility of things getting forgotten in the mormifg, vou ir you in advance. Although this can be an

rush. inconvenience at times, it is an important way |
i . . . safeguard children. Anytime that contact
ED”F’“C"’“? Informationf your family  iytormation changes, please be sure to let us
régairesthatformation be sent to more than oney 4.

parental address, please make sure we have on

file the correct mailing information for both PN

addresses. Items that are mailed to families will
then be mailed to both addresses.

Restrictions on Child Release to
Family MembersUnder Minnesota law, both

33{&%‘ _ parents have the right to pick up their child, un
Messages during the School bBay a court document restricts that right. A parent
The staff of Parkers Prairie Elementary greatly chooses not to allow the other parent to have
valus studeninstructional timeydti need to access to a child, must file an official court

get a message to your child during the day, pleaggcument withe school (restraining order,
call the front office. The receptionist will take y%,{_rjstody Order, or divorce decree). Without |eg

message and del i vaa | Hocdmenta¥oh,the sciobl tahndtGefuselrefed
appropriate tim&tudents will only be called fromof g child to their own parent.

the classroom in case of an emergency. As much
as is possible, we ask that you communicate

pertinent information to your child before arrival &
school. School VisitationWe welcome visitors

to our school. When you come to visit during tt
i sclool day, enter through the front door and sic

HELLO

N .'? theVisitor Reqisy in the office. You will be
~“ Office HoursOn school days the asked to wear visitor identification. To maintair
office is @en from 6:464:15 high quality of our educational program, we asl|

During those times feel free to stop in or call wimat classroom visits are arranged with the tea
any questions you may have. We are here to héipadvace.



DRESS GUIDELINES

ﬁm Clothing- We want students to \/g

come to school sised comfortably and Shoes in winterDuring winter boot

practically. Please help your chédtetd season, is especially important for students to
clothing for school that: remembeotbring shoes along to school. For
1 Allows for comfortable movement during safety reasongudents who do not have shoes
physical education and recess will beequired tavear their boots througtieaut

Can bevorn for messy acéisisuch as day, which is not practicabmfortable.

i :
painting or scren n order to avoid the bty of forgetting to

Does not cause undue attention or detractL . . .
ring shoes in the winter months, students are

from th lon program : :
om the education progra encouraged to bring a pair of shoes that can b

)l

)l

T ;S dg:ﬁi:;'ggﬁtz ropriate messages or in their locker so that they are accessible ever
' day.

1

1

Does not expose the midriff
Is appropriate for varying temperatures

Wﬁ . Outdoor Winter Clothing
Shoes Students are requitedvear Mi nnesotads wWinter we

shoes in the school building at all imes. We child have several warm items with them when

encourage students to wear shoes that are they come to school each and every day of the
comfortable and practical. winter

Necessanyemdor wintanclude the following:
1 Warm jacket
1 Mittens or Gloves

Gym ShoesElementary students participate in
physical education every day. Appropriate shoes
are requed. When choosing gym shoes please
consider the following: T Hat

1 They must have Velcraoe 1 Boots

9 Laces must be tied properly T Snow pants

T Must fit the foot properly . If your child js in need of any of the items listec
T Shoul dmarekiimea wh e nansEnkbdsd Brffact 8 principal. We will hel
hardsurface to arrange for your child to receive the needed

: : items.
Although appropriate shoes are required for

participain in physical education, please note |f you have extra winter clothing items that you
that your child CAN wear these shoes to and froggjidren have outgrown, please consider dona

school . An extra set thénftothekohsdl sd they Bah ontihue to Re@
unless your child wears another kind of shoe thenilden warm.

rest of the day.



